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Heaton Park Primary School 

Writing Policy 
 

1. Vision & Aims (Intent) 
At Heaton Park Primary School, we strongly believe that English is a significant life skill that is 

essential to participating fully in society. We aim to develop the abilities of all children in our 

school to communicate their ideas effectively in speech and in writing.  

 

We aim to develop the following in all children:  

 a strong command of written and spoken English;  

 a strong awareness of audience and the ability to adapt their language and style for 

different purposes 

 an interest in words and their meanings;  

 a good understanding of grammar and punctuation and how to apply these in their own 

writing;  

 a fluent handwriting style;  

 the confidence to produce high quality writing;  

 the powers of imagination and creativity.  

 

To achieve this, we will:  

 provide a language rich environment;  

 develop a love of books;  

 teach the basic skills of writing – spelling, handwriting, grammar and punctuation – so that 

children can then focus on content and creativity in their writing;  

 teach writing lessons daily;  

 promote confidence in children to express their views and opinions both orally and in 

writing;  

 identify pupils who require additional support and intervene at an early stage. 
 

Foundations for Writing 

 
Mark making  

The process of learning to write begins in the Early Years Foundation Stage before children are 

physically able to write. Teachers in the EYFS provide a rich play-based learning environment 

where children represent their thoughts and feelings in different ways. Adults model drawing 

and writing to develop understanding of the difference between the two. As children begin to 

understand that ‘marks’ can have meaning, they become more purposeful in their own ‘mark 

making’. These marks will communicate their ideas, express their feelings and develop their 

imagination and creativity. Interactions with adults help to understand the child’s mark making. 

Over time, supported by quality phonics teaching, children develop their awareness of the sound 
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to symbol relationship, which in turn progresses into writing separate words. Adults in Early 

Years underpin this process, from initial mark making to writing words and sentences, with high 

quality talk.  

 

Handwriting  

 

Handwriting is taught using the Curly Cal and his Hnadwriting Pals scheme and prepares children 

to write fluently in a cursive script by the end of Year 2. Children have focussed handwriting 

lessons each week to introduce and practise new letters. This is followed up with further 

practice at home. Children who find handwriting difficult are given targeted support. In their 

own writing, adults model the cursive handwriting that is expected of children. Displays in class 

and around the school are also used to model the cursive handwriting. However, a cursive script 

is not used exclusively for display purposes as we feel that children need exposure to a variety 

of different fonts and handwriting styles.  

 

Spellings 

  

Spellings are taught weekly to cover all the words set out in the National Curriculum. New 

spellings are introduced weekly. When teaching spellings, teachers should develop children’s 

understanding of the related morphology (eg root words, prefixes and suffixes) and etymology 

(word origins). During the week, children practise their spellings and teachers should provide 

opportunities for children to use the words in context. Children are also expected to practise 

their spellings at home using Spelling Shed. 

 

Oracy 

 

Oracy can be defined as ‘the ability to express oneself coherently and to communicate freely 

with others by word of mouth.’ It is known that the development of oracy leads to increased 

skills in reading and writing. As noted by James Britton (1983) ‘Reading and writing float on a sea 

of talk’. Within the teaching of writing, the role of oracy cannot be underestimated. Children 

need plentiful opportunities to discuss, role play and develop their ideas orally before committing 

to writing. Children who are unable to ‘say their sentence’ are highly unlikely to be able to write 

it. Children who can write fluently, have a good understanding of spelling rules and are able to 

express themselves orally, are more able to focus on the creativity and imagination needed to 

develop their writing. Writing is a complex process that requires children to think about many 

things simultaneously - content (the ideas that they write), language (the words and sentences 

they choose) and transcription (handwriting and spellings they use). For this reason, children 

need the time to read what they write and to make changes to improve their work. To develop 

this practice, teachers explicitly teach children to read their work carefully and to make 

corrections and improvements. Making children aware of the wider audience for their work 

should also develop pride in producing their best writing. Editing and improving work should 

become a feature of the writing process. 
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Our Writing Continuum at Heaton Park Primary School

 EYFS Y1 Y2 Y3 Y4 Y5 Y6 

Independent 
Please make it clear in 

the book. Y6 to have 

star writer books. 

Writing done in 

Continuous Provision. 

 

Writing done in 

continuous 

provision and 

after the teacher 

has modelled the 

writing or the 

planning.  

The teacher 

highlights in 

green where 

the child has 

met the LO, 

StS and 

personal 

targets and 

celebrates 

success. 

This is done days after a hot write. The children are given the same genre 

but with a different context. The children can be given verbal reminders 

before they start to write and working walls do not need to be cleared. 

They can have dictionaries and thesauruses. No steps to success but can 

make use of the working wall. This writing should be used to inform 

Teacher Assessment. At least 1 per half term.  

N.B. Y6 will also peer assess this writing and redraft accordingly. 

This writing is not closely marked, but a positive comment is written.  

In Year 6, the “Star Writing” book is for all pieces of independent writing, 

to celebrate our best work.  

Hot 
Please make it clear in 

the book. 

In guided writing children 

will further develop skills 

seen in the independent 

writing, such as letter 

formation, spelling, finger 

spaces, ‘sentenceness’ 

etc. 

In the Summer 

Term to develop 

editing skills and 

in preparation for 

Y2. 

N/A Writing is redrafted following feedback and marking. Children can be 

reminded of basic skills and features of the genre. This is not closely 

marked. Check that pinks have been included in this final draft. Give an 

encouraging comment. 

Warm 
Please make it clear in 

the book. 

Written in small 

chunks and closely 

marked, leading to 

early editing skills, 

such as correcting 

spelling, 

punctuation and 

grammar.  

This is the first draft, following teaching input, using word banks, dictionaries, steps to 

success etc. This is closely marked so that children can edit their own work - correct and 

improve.  

Steps to Success ladders are used for the children to assess themselves and the teacher 

checks the accuracy of this and comments on any steps the child hasn’t remembered. This 

may be a written comment or a pink dot in the ladder. Whole class feed-back may also be 

given. 

N.B. Y2 may do 2 warm writes to allow the children to develop writing skills and 

understanding and address the LO and Steps to Success. This is then followed by an 

independent write. 
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2. Our Writing Cycle - Implementation 

 
Phase 1 – Immersion in the text 
 

Children will be immersed in a high quality text that is closely linked to the topic that they are 

currently studying. 

 

Phase 2 – Grammatical/Text features – identify and teach 
Specific grammatical and text features that need to be included in the genre of writing will be 

identified and taught. Children will have opportunities to practise use of these features in their 

writing. Often a good example (WAGOLL) and bad example (WABOLL) will be used as teaching 

points. This may also include research lessons when non-fiction text types are covered. Children 

will be taught how to note take. 

 

Phase 3 – Planning 
The children will make a detailed plan of what they will include in their writing. 

 

 

Phase 4 – Warm Write 
Using all the work completed so far on this genre of writing, children will attempt to write their 

first draft. The task will be linked to the text being covered.  

 

Peer marking and close marking from the teacher will take place. 

 
Phase 5 – Edit and Improve 
Once the first draft (warm write) is complete, the children will look at comments made by the 

teacher and their peers and will make edits to their writing in order to improve it. This will also 

include correction of spellings.  

 

Phase 6 – Hot Write – redraft 
Once editing has taken place, the children will produce a final published copy of their writing. 

 

 

3. Impact  
 

Feedback  
 

In line with the school’s marking policy, warm writes are closely marked and steps to success 

ladder will be used. Teachers review children’s books after each lesson and adapt/refocus their 

teaching for the next lesson. This is particularly important as it provides the focussed teaching 

that can ensure that all children have the opportunity to become proficient in the new skills.  
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Assessment  

 
At the end of each term, pupils complete an independent writing task. Pupils can use the working 

wall, sentence mats, previous work completed and class discussion but it does not include any 

teacher modelling. This final piece will show progress and the children’s ability to independently 

apply the writing skills and grammar techniques taught that term.  

 

Monitoring and Review 
The monitoring of this policy will be the responsibility of the English in conjunction with the Senior 

Leadership Team. This policy will be subject to a formal review every three years or sooner if significant 

changes occur. 

 

Mrs Harper-Taylor (English Lead) 

Date: March 2022 

Due for Review: March 2023 


